ST — 1l
ANNEXURE -1l
JR / I=d Ao ferfdst w1 MU= Rard &1 g9
FORM OF CONFIDENTIAL REPORT OF
LOWER / UPPER DIVISION CLERKS

ed / T/ SRITEE — IRA™ arf-ia! e ud R gRkvg
(7 ST RAT)

STHER, = BRI, QENIg |
Ministry/Department/Office: Indian Council of Forestry Research and Education
(Forest Research Institute)

P.O. New Forest, Dehra Dun

.......................................................................... P FHIC BF Il 9§ / 3rafey &1 Rure |

HRT — 1 — Fidq & fqaxor
(¥ e/ famT / SR & W& SRS SgarT W)

Part |- Personal Data
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. eI &1 9™

Name of official

2. UM / RT ug
Designation / post held

3. o fafr
Date of birth

4. 7 OGN G ST/ AT STl & © 2
Whether the officer belongs to Scheduled Caste /
Scheduled Tribe?

5.  IUAM USHH TR NIAR fhd aRig o €, 3fefa
Date of continuous appointment to the present grade, viz.

6. Wi / verflaq / arers

Whether Permanent, Temporary or officiating.

7. Rui€ qu ¥ & (f67) orgurT # 8 don U § ST arafdr
BT B DI AR

Section (s) in which served during the year/period
under report and period of service in each

8. gcdl, URE fd & BRU 9¥ H SIS 9
SguRerfa &1 srafer

Period of absence from duty (on leave, training, etc.),
during the year/period.

Section Period



qRT — 2 — 3TH Jedib
Part Il - Self Appraisal

I BT Al faaxor

Brief description of duties

......................... IR < (- - =L /A |
Jafy ¥ AR gRT fhy T B BT
TRra—aR | 399 Sdd 9¥ /31afy Pl IO
faery Suafer W fordl oo | o Suarfyr |
8 FH! 8 d BRUT fored | (|fErd—ar 100
gl | IS T B AT SUTR HRIY Y
I dd AT iR gweiRa B =Ry )

Brief resume of the work done by you during
the vyear/period from ................... to
.................. bringing out any special
achievements during the year/period. In the
event of shortfall in achievement furnish
reasons. (The resume is to be furnished
within the space provided limited to 100 words
and is required to be signed)

9T — 3: Ruidadl e gRT geaiaa
Part Il - Assessment by the Reporting Officer
(U vfafiec &% & 94 yua & o H fay Y el &1 eaegds ue o)

(Please read carefully the instructions given at the end of the form before filling the entries)

TR—2 & =<d off §o forar mar & &1
S99 Rulicaharl IfeR Fgad § 2 Jal 78,
ar ford fra—fed 9/ 9 SR fa=r sraewa
g 3R a1 & e ® HRoT ford |

Does the Reporting Officer agree with the

statement made in Part-Il, if not, the extent of
disagreement and reasons therefore

NATRRY Q9T
State of Health

T gfg IR SgHT

General Intelligence and Keenness
THUT H TEAT (T 3R YFAT AT H)
Proficiency in typing (in both speed and
accuracy)

RERETE H qear
Proficiency in his work, viz. maintenance of
prescribed registers and charts, etc.

gfg, Sgdar iR aRksrefierdn

Intelligence keenness and industry



10.

11.

12.

13.

14.

§ aT B RTEdn #R quiar  affeerad
TR DI ZAD! &AAT BT IJoold D |

Has he ever been entrusted with work other
than routine? If so, indicate his capacity to
express himself with clarity and
comprehension, in his notes and drafts.

S ENINECIIRGI]

Amenability to discipline

SuRafd & 97 &) yre=

Punctuality in attendance

AEHHAT H HEY / STAGHSD (STal W1 N 28)
Relations with fellow employees/Public
Relations (wherever applicable)

FT RUre o@fyy ¥ AeRI d FR & Ul
ST el I BRU 9
SIC-HehRT AT & | Ja B d Feg H
fqa=or < |

Has the officer been reprimanded for
indifferent work or for other causes during the

period under report? If so, please give brief
particulars.

T IAARRNT 7 PIs R AT Soolkgd
Pl fbar B, RrgaT wem @& ST anfsy ?
TeT H Sl BN |

Has the officer done any outstanding or

notable work meriting commendation? Briefly
mention them.

* gaBTaT (T T o M el &1 <)

* Integrity (Please see Note below instructions)

SOMHROT (JTATERYT / §gd 31\ /(BT
/3a /3id & B )

O fafl N HHANT DI TG TS JARIROT B
SO Sofied 81 a1 S a1y Sfd b
5 SaH SRl qur iR fwe™ 7 <w
Y B 39 AR b AvfieRor & fo W
MR a7 ST =iy )

Grading (Outstanding / Very Good / Good /
Average / Below Average)

(An Officer should not be graded outstanding,
unless exceptional qualities and performance
have been noticed; grounds for giving such a
grading should be clearly brought out.)




15.

T
Place:

Date:

I STl 3R /AT AT SIS
& I 3R FReAT H ywTaRITerar:
Effectiveness in the development and

protection of Scheduled Castes and /or
Scheduled Tribes

(@) aggfaa onfaal iR /Am  ergfua
SR & uf gfteaor |
(a) Attitude towards S.Cs and/or S.Ts

(@) AT =T & Ui ddaeiierar |
(b) Sensitivity to social justice

(M orgygfad  Shfadl &R /AT STgHfd
SISl @ R TR Bl AT 3R
T T =g GEREd R H @Rd
UG U] HRATE B Dl AT |

(c) Ability to take quick and effective action to
prevent and quell atrocities and ensure
justice to S.Cs and/or S.Ts.

() Srggfa ool SR /Ar S
SO w1 fae #d H
UTaeTfordT |

(d) Effectiveness in bringing about the
development of S.Cs and/or S.Ts

Ruicamdl AR & gwer
Signature of reporting Officer
e 3feRT #H A,

Name in block letters

g™ (RUT erafr & <RM™)

Designation (during the period of report)



ART — 4: GR0E0T PRy &) fewoh
Part IV — Remarks by Reviewing Officer

1. gAReror eI & A Har al are
Length of service under Reviewing Officer

2. 1 GIE ANBR 9 91 H AGE © b Rucdhdl
ANHRT - FEUHAT & AT qAT | G Gl Bl
&I H TR A RUIE 41 7|
Is the Reviewing Officer satisfied that the Reporting Officer
has made his/her report with due care and attention and
after taking into account all the relevant material?

3. 1 oMU RucHhdl JASN & HeAidT J FeAd © 7
(@ FEHd & Al HAT BRUT IAN) HAT AT SHH BH
HMET HRAT AT SASAT =B 57
Do you agree with the assessment of the Officer given by
the Reporting Officer? (In case of disagreement, please
specify the reason) Is there anything you wish to modify or
add?

4. I Iua ARHNT ST ST / SIS BT AE<
2, O oW WK w0 9 996, {6 Rucadr ifder gr
S v # far a7 fIgetvor | iR =i & |
If the Officer reported upon is a member of a Scheduled
Caste / Tribe, please indicate specifically whether the
attitude of the Reporting Officer in assessing the
performance of the S.C./S.T. Officer has been fair and just.

5. Rurdedl iert grT fb 78wy Rwoidl & IR H
ey fewoiiai & |rer A= fewofl &R sivfiawer |fed
BN & YR B & IR H ol |
General remarks with specific comments about the general
remarks given by the Reporting Officer and remarks about
the meritorious work of the officer including the grading.

6. o1 3 ARG § B AN feror 3R /AT IS VA
IRTAT © forad dRUT 9@ fRy & & forg a9+
B AT T UNT UI=a d3el T A 81 |
Has the Officer any special characteristics and/or any
abilities which would justify his/her selection for special
assignment or out of turn promotion?

RIT: GIETOT STHRT & TRIER
Place: Signature of Reviewing Officer
T 3ERT H A,

Name in block letters

far®: g (RUTe emafy @& gRM™)

Date: Designation (during the period of report)

el — I uftge wfafie & S, o8 98 YuR AP ared SN @ IR H B AT T IR GP Tl QN B, A a8 BRI
B GRT B S ARY | weg Y xa ' g Rfe a1 wr, s Rafe fhy 7o slfier @ gerar # fear T
P N |ftafera 81, gfea fear s =ty |

Note : — Where an adverse entry is made, whether it relates to a remediable or an irremediable defect, it should be

communicated; but while doing so, the substance of the entire report including what has been said in praise of the
officer reported upon should be communicated.



+ U] BT W WX 99y =1 gfear o= S =nfev |
* The following procedure should be followed in filling up the column relating to integrity:

IR BRI BT THTST R DIS T A8l DI ST Feball al 9T foRam Y |
If the Officer’s integrity is beyond doubt, it may be so stated.

IfE Blg BT T Fag 8 ol W @Tell Ble a1 SY AR 1 foRd IJaR Hriare!

ST

If there is any doubt or suspicion, the column should be left blank and action taken as under:

()

T & T T ool fordt Sw iR 99 W FRfarE @ W | g9 fouoft o
T fer Mt Rerd & Ay onTel aRs ey &1 +ff w5 Wi S I' gARkad
BT 6 TH WR A PRATE Sfeal Bl | S8l (1T JHIO ST ferdl
fewolt foram wwa 7 & a8t Rudawal afferr &1 @ ar g8 o =nfey &
ffea fofs W ugem & forg S9 e &1 M e @ oy Tata Jwg T2
e & dryar g & e & fAud ®1E 91d S9S g # el 378 7

A separate secret note should be recorded and followed up. A copy of the note
should also be sent together with the Confidential Report to the next superior Officer,
who will ensure that the follow up action is taken expeditiously. Where it is not
possible either to certify the integrity or to record the secret note, the Reporting
Officer should state either that he had not watched the Officer's work for sufficient
time to form a definite judgement or that he has heard nothing against the officer, as
the case may be.

I Sl BRAS & HoRawy BN I Hag §3 8 ofd & df SR B
TUHAST YA @1 ST @1y do degar oy Rue o ufafe &1 S
=Y |

If, as a result of the follow up action, the doubts or suspicions are cleared, the officers
integrity should be certified and an entry made accordingly in the Confidential Report.

Ife wierell AT WaEl @I gite 81 SRl 81 T I8 qrd 91 Afeifad &1 S =ty
T e B BT faffaq Jfad o S @Ry |

If the doubts or suspicions are confirmed, this fact should also be recorded and duly
communicated to the officer concerned.

I Iacdl HRAS & Holawy, UHY AT Fag 7 df G2 8 8l 3R 7 & ITdh!
gfte il 81 A |8 AR A Tb APRI B ATIRY BT facld fBAT Sl
MY IR IFqD I8 IW (@) 3R (1) H AW AR HRATS DI ST AR |

If, as a result of the follow up action, the doubts or suspicions are neither cleared nor
confirmed, the officer’s conduct should be watched for a further period and thereafter
action taken as indicated at (b) and (c) above.



