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UNDER THE DEPARTMENT OF ENVIRONMENT, FORESTS AND WILDLIFE

.......................................................................... BT FATT BIF qTel 99/ 3[af By RUie |

T — 1 — Ffdd &1 fda=or
Part |- Personal Data
(S TRIRIAID TR ¥R)
(To be filled by the Administrative Section)

1. IfdRI &1 9H
Name of officer
2. < fafer
Date of birth

3. &I Ug &1 M
Designation of post held

4.  IUAM UGHH TR AAR fhd aRRG 4 |
Date of continuous appointment to the present grade.

5. W /erflad /Rens /dcd wu H |
Whether permanent/quasi-permanent or temporary or
on ad-hoc basis.

6. RUIC e@®r # f&d () IPaT /99T / Uohp |
T |

Section/Division/Unit to which attached during the
period under report

7. ggdl, UREmr o @ dRe ¥ ¥ osgd ¥
JguReIfay &1 aafd |

Period of absence from duty on leave, training, etc.,
during the period.

8. T ARNGRY rfId S a1 rfaa Seenfa & € ?
Whether the officer belongs to Scheduled Caste or
Scheduled Tribe?



0T — 2 — RO af / 3@ # ¥ g1 fPy A ot &1 fera faavor|

Part Il - A brief statement of the work handled by the official
during the year/period under report

(39 Rurcawdm AfRHRT M)
(To be filled up by the Reporting Officer)
fewol (— gwd I FamT Ay b 5 e @1 g8 RUE & SS9 @, W@ e & fou Fged fear w8

o ugar oxw, oo o srerar sl /sl & s sterar & srewe gfAfSt SRt R @
JAMILIHAT BN B 37T SH A1 3R T SR & BRI W AT Foml 2 |

Note : —  This should indicate whether the officer reported upon is employed on tasks requiring analytical ability
and involving initiative, judgement or application of knowledge of rules and regulations or work study
techniques or tasks of a simple nature and routine character.

AT — 3: Ruicwal IReR §RT Joaid |
Part 3 - Assessment by the Reporting Officer

fewolt — = &1 78 11 A 14 BT G FEl o AR 7 fBA1 S 9fed IuYad Rl gRT el
Hfirege fhar g |

Note : —  Assessment under columns 11-14 below should not be indicated by tick marking but should be clearly
expressed in suitable words.

9. wWrey <
State of health

10.  |AM gfg 3R ARIA B Ighd

General Intelligence and keenness to learn



11.

12.

13.

el geRer qe $1d & TH Ul S STERYd
3ifeps, ANl U3, *qHY U, *Me AR, 3Tf¥era,
STIHHY G iR AN BT (*Sel o 8T &)
B AR AT |

Attention to record management and routine
aspects of work, such as proper maintenance of
basis data, log sheets, *time sheets, *guard files,
recording, indexing and weeding of files (*wherever
applicable)

) T U W AT e 9§ |

a) Pays adequate attention to these aspects.

@) 39 el Pl R ISR & |
b)

Is indifferent to these aspects

M) s FR=R 9T @R @ YA sl § |
¢) Has to be constantly prompted and supervised.

(
(
(
(
(
(

PRI BRI BT 14 |

Knowledge of office procedure
P) IR |
a) Excellent.

IET 37T |
Very good.

Td =

3T |
Good.

Id

Average

gfear |

Poor.

3

29

o gy ey e
~ ~

e

~

fawgewg, oAl @i der sgeel &1 faevax
I AN T PR B Hed W, M dAqT I AN
PR D Qe |

Knowledge of subject matter, rules, regulations and
instructions with particular reference to the work
allotted to him, and proficiency in their application.
P) @K |

a) Excellent.

g 3BT |
Very good.

30T |
Good.

Ia

Average

gfear |

Poor.
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14.

(i)

BH BT 0T |
Quality of work.

T /T Adheld &l TR |
Ability to gather facts / material:
) ST |

Excellent.

g I |
Very good.

37T |
Good.

IR

Average

gfea |

Poor.

9533d 8y

L

oy ey ey e
~ ~

)

T / 3fel & YU fATeATOT BT eTHT |

Capacity for clear analysis of facts / data:

) SR |
Excellent.

CESRCESN
Very good.

T3 =3

3

3T |
Good.

Id

Average

gfea |

Poor.
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AWl AT SMdel BN URIIHROT /fewur gy
T BT IR |

Presentation of the case or data / quality of noting /
drafting:

) SR |
Excellent.

g I |
Very good.

3T |
Good.

Ia

Average

gfear |

Poor.
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(iv)

15.

16.

17.

18.

$r e & qeRd |
Promptness in disposal of work:

(P) 9gd AN |
(a) Very prompt.

(@) Jfad TR |
(b) Reasonably prompt.

(M w=, fae BT Bl ughT |

(c) Slow and tends to delay.

qgergic 3R HifeTer |
Initiative and originality:

(P) FARTD W] 3R TSRS |

(a) Exceptionally good and practical.

(W) gd 3T |
(b) Very good.

M T\ 3B A T
(c) Just good enough.

(&) 3T | HH |

(d) Below average.

Aferd @R SR TR T-UT HRA B qeIRdl
Willingness to undertake more and greater
responsibility

=T Ffdaal | TIIBR |

Relations with:

() TTEH W (I8 T8I AN BN T8l SATHRI Bl
AT & 1 FHD BT BT B) |

(a) Clients (this will apply only where the officer
has to deal with the members of the public).

(H) FEhHEAT A

(b) Fellow employees.

S ENIREIERGI

Amenability to discipline

SURAfY & I5T &Y yrewa

Punctuality in attendance



19.

20.

21.

* UK (I8 W T8 HATI & BIOSOH0
51/4/64—T% (V) feqTd 21-6—1965 H fau
T T & AR W’ Q)

* Integrity (This column should be filled as per
instructions issued under M.H.A.O.M. No.
51/4/64-Ests. (A) dated 21-6-1965.)

T 39 I H el @ & & ufa
IS A7 fH¥! 37 SR | ST HEhRI
T 2| Iy B, ar ey H faaRer § |

Has the officer been reprimanded for indifferent
work or for other causes during the period
under report? If so, please give brief
particulars.

T AP 7 Pl UINHIT SRIEIROT AT
I g B fHAr g7 Heg H Iooid B |
Has the officer done any outstanding or
notable work meriting commendation ? Briefly
mention them.

Rurcwmdl e @& gwaer
Signature of the Reporting Officer
e 3eRi H A

Name in block letters

'r<)
Designation

Date



22.

23.

24.

HRT — 4: GARET0T i) o fewofy |

Part 4 - Remarks by Reviewing Officer

GRIETT JAfABRT & ST |aT HI 37afey |

Length of service under Reviewing Officer.

FIT MY SR N 3 # & T3 Rurdwpdm Mfwrr
oI fewly & Hgaa ® ? afe 7 a1 vl sraeHf
@I AHT gAd | e g RuIiSHhdl ARBRT gRT
PHINI B B AR TRV & = H & TS
feaol # @iz R Ry q/d e @Ed @, a
IHBT ool B | MY T FeAfT i IR w9 H
TEl T HHd © |

Do you agree with the remarks of the Reporting
Officer given in Part Il above? If not, indicate the
extent of your disagreement. If you wish to add
anything specific with regard to the work and
conduct of the official over and above the remarks of
the Reporting Officer, please mention them. You
may also sum up your views here.

T 39 BN H BIg AT F&Ior iR /AT B
SIRATRIRT U7 AT ARGl & forqed HROT S M
g™ R fa U Swmue W g @ forg
fRy @ @1 @ Sif 81 I 8 a1 59
Sleroll 1 ¥erg # ga AR ford b ama g2 fos
Rl URIRT @ oy f5a SR Ary dHs € |

Has the Officer any special characteristics and/or
any outstanding merits or abilities which would
justify his advancement and special selection for
higher appointment out of turn? If so, mention these
characteristics briefly and indicate why you consider
him fit for out of turn promotion.

ARIETOT BRI & FRIER:
Signature of the Reviewing Officer
e 3Rl § A9 ¢

Name in block letters :

g :
Designation :

<D -
Date :



AT — 5 3Tl Sod AR B yfaewer AR feurh @fe #15 @) |

Part 5 — Countersigned by the next higher authority (with remarks, if any).

UfrewdieRedl AfeRT & SR
Signature of Countersigning Officer
e ERT H A

Name in block letters :

g :

Designation :

[ERIEZE

Date :

feoeflt — Ift uftege ufafie & Sy, @2 98 QuR F& ol SN & IR H B A T IR GFA T AW B, A T8 ABRY
B GRT B S @RY | weg Y axa g g Rfe a1 wr, s Rafe fhy 7o slfier @ gerar # fear T
P N AfEfea 81, g fFar o anfe,

Note : — Where an adverse entry is made, whether it relates to a remediable or an irremediable defect, it should be
communicated; but while doing so, the substance of the entire report including what has been said in praise of the
officer reported upon should be communicated.



+ U] BT W WX 99y =1 gfear o= S =nfev |
* The following procedure should be followed in filling up the column relating to integrity:

IR BRI BT THTST R DIS T A8l DI ST Feball a 9T foRam Y |
If the Officer’s integrity is beyond doubt, it may be so stated.

IfE Blg BT T Fag 8 ol W @Tell Ble a1 SY AR 1 foRd IJaR Hriare!

ST

If there is any doubt or suspicion, the column should be left blank and action taken as under:

()

T & T T ool fordt Sw iR 99 W FRfarE @ W | g9 fouoft o
T fer Mt Rerd & Ay onTel aRs ey &1 +ff w5 Sy S 37 gAfad
BT b SH WR ATl PRAT Sfeal Bl | S8l Yehi-1ssT JHIO ST ferdl
fewolt foram wwa 7 & a8t Rudawal afferr &1 @ ar g8 o =nfey &
ffea fofs W ugem & forg S9 e &1 M e @ oy Tata Jwg T2
e & dryar I & e & fQud &% 91d S9S g # T8l 378 7

A separate secret note should be recorded and followed up. A copy of the note
should also be sent together with the Confidential Report to the next superior Officer,
who will ensure that the follow up action is taken expeditiously. Where it is not
possible either to certify the integrity or to record the secret note, the Reporting
Officer should state either that he had not watched the Officer's work for sufficient
time to form a definite judgement or that he has heard nothing against the officer, as
the case may be.

I Sl BRAS & HoRawy BN I Hag §3 8 ofd & df SR B
TUHAST YA @1 ST @1y do degar oy Rue o ufafe &1 S
=Ry |

If, as a result of the follow up action, the doubts or suspicions are cleared, the
officer’s integrity should be certified and an entry made accordingly in the Confidential
Report.

Ife wierell AT ARl @I gite 81 Sl 81 T g8 qrd 91 fffeifad &1 S @iy
TN HEfT B BT faffaq Jfad o S wfRy |

If the doubts or suspicions are confirmed, this fact should also be recorded and duly
communicated to the officer concerned.

I e BRAE & HeRdwy, GG AT Hag 7 1 X B 8l AR 7 & 7
gfc BRil 81 A |O IR A TP AWBRI & ARV BT faAdA fbhaT STl
MY IR IFqD I8 IW (@) 3R (1) H AW AR BRATS DI ST AR |

If, as a result of the follow up action, the doubts or suspicions are neither cleared nor
confirmed, the officer’'s conduct should be watched for a further period and thereafter
action taken as indicated at (b) and (c) above.



