e — i
ANNEXURE -1l
TEDI / BRI Efled / A fafie &1 Mo Raid &1 gud

FORM OF CONFIDENTIAL REPORT OF ASSISTANTS / O.S./H.C.

=ed / T/ SRITEE — IRA™ arf-ia] Siae ud R gRkvg
(I SFFHT )
STHER, g BRI, BRIG |
Ministry/Department/Office: Indian Council of Forestry Research and Education

(Forest Research Institute)
P.O. New Forest, Dehra Dun

.......................................................................... BT T BIF qTel 99/ 3[af By RUie |

T — 1 — Ffdd &1 fdaRor
EH =T / R / SR & SR UeEsid STHRT W)
Part |- Personal Data
(To be filled by the Administrative Section concerned of the Ministry/Department/Office)

1. SIfddNr BT 9

Name of officer

2. UM / RT ug
Designation / Post held

3. o fafr
Date of birth

4. T JR¥GR fId ST A1 Srfaa Seenfa @ € ?
Whether the officer belongs to Scheduled Caste /
Scheduled Tribe?

5. g UgHH (A ford) R AR f R 9 g,
Date of continuous appointment to the present grade, viz.

6. Wi / verfilaq / awers

Whether Permanent, Quasi-Permanent or Temporary

7. RO safy # fra () r/gvrT & 2 den ude RGN arafdy
H BRI B B FART

Section (s) in which served during the year under
report and period of service in each

8. gcdl, Ul fd & BIRU 9¥ A SIS 9
JrulRerfay ol arafe

Period of absence from duty on leave, training, etc.,
during the year.

Section Period



qRT — 2 — 3TH Jedib
(z9 RuTchTT sfyer )
Part Il - Self Appraisal
(To be filled by the Officer reported upon)
PRI BT Giere faRor

Brief description of duties

......................... RS « - = L 1 i o[£
RPN gRT fhU T R @1 Wera aR| g9y
Sad aY /A HY U favy Suafyr o ford
S| IS SUAfT T B AP 8 Al BRUT ford |
(Gfera IR 100 TRl ¥ AWH T B qAT AT
PRIY Y WE db HAAd IR ERIRd 8T

EUEY)
Brief resume of the work done by you during the
year/period from ................... (o T

bringing out any special achievements during the
year/period. In the event of shortfall in achievement
furnish reasons. (The resume is to be furnished within
the space provided limited to 100 words and is
required to be signed)

9T — 3: Ruidadt far gRT geaisa
Part Il - Assessment by the Reporting Officer
(U vfafiec &% & 94 yua & o H fay Y el &1 eaegds ue o)

(Please read carefully the instructions given at the end of the form before filling the entries)

TR—2 & d O {o forar T 8 R I/
Ruicamal sferer wead © 2 Idr a1 ar ford
fra—fra aa ¥ &R fHa= srge9d € iR |/ &
ITEANT B HROT ford |

Does the Reporting Officer agree with the statement
made in Part-Il ? If not, the extent of disagreement
and reasons therefore

NATRRY Q9T
State of Health

AR g 3R ARIA B Il

General Intelligence and Keenness to learn

T BISAl B AMeREE, FABIVT AR BT, e
BIgal 3R TRl & R, [GaRofll gwga w1
@ deg # fhy U HR B 3N AR uH well @ AE
BT AR—VAT < |

Please state briefly the quantum of O and M aspects
of work done in regard to recording, indexing and

weeding out of files, maintenance of Guard files and
registers, furnishing of returns, etc.

PTATTT BRI BT 19 |

Knowledge of office procedure




6.

10.

11.

12.

13.

fFrmi, el ok srgesli @ 9E=Ia: 3R 3% A
T BRI A T 3 BT S

Knowledge of Rules, Regulations and instructions in
general and with particular reference to the work allotted
to him

BRI B 0TI
Quality of work

(@) drd frE iR fafmt &1 w8 <1 |9 SwnT
B DY JITIAT

(a) Ability to apply the relevant Rules and Regulations
correctly

(@) AWel B GOl wU | Sires o el

(b) Capacity for examining cases thoroughly

(M fewor g gru S BT 0T
(c) Quality of Noting and Drafting

(& & Aye™ & aRdl
(d) Promptness in disposal of work

S ENINECAIRGIE

Amenability to discipline

SURAfY & I5T &Y yraw<

Punctuality in attendance

HEHHAT / STAT A HeeT (STET W ] &)
Relations with fellow employees/Public Relations
(wherever applicable)

ThST (Hum AN fed T fdet @1 <)

Integrity (Please see Instructions)

7 RUE orafy # ey &l o™ & Uiy SR
7 fHAY oI BRUT | SE-HeHRI TAT B | T<T BT,
ar derg # faavor

Has the officer been reprimanded for indifferent work or

for other causes during the period under report? If so,
please give brief particulars.

FIT BRI 7 BIS JRIRY AT Ieet@-1g drd - far
2, ! U &1 S =Ry ? Held H Soolkd by
Has the officer done any outstanding or notable work
meriting commendation? Briefly mention them.



14.

15.

T
Place:

Date:

SR (STATEIRYT / 984 3<8T / 3BT /
g /3 ad | 3H )

(O fefl Y BHART BT d9 TP STATIRIT BI
o | siofigd 81 fhar Siem =12y o ae
f6 I9H SrERY qur R o T <W
T B 59 TR b AN & fou W
MR a1 ST =iy )

Grading (Outstanding / Very Good / Good /
Average / Below Average)

(An Officer should not be graded outstanding,
unless exceptional qualities and performance
have been noticed; grounds for giving such a
grading should be clearly brought out.)

IR STl 3R /AT AT SIS
& I 3R FReAT | ywTa=IIerar:
Effectiveness in the development and

protection of Scheduled Castes and /or
Scheduled Tribe

(@) IR SRl eiR/AT S
SR & uf gfteaior |
(a) Attitude towards S.Cs and/or S.Ts

(@) AT =T & Ui ddeeiierar |
(b) Sensitivity to social justice

(M orgqgfed  Shfadl &R /AT STgHfd
STl @ 9T IR BT Adh+ 3R
A dAl Ay gAREd dR H @R
UG U] HRATS B Dl A9 |

(c) Ability to take quick and effective action to
prevent and quell atrocities and ensure
justice to S.Cs and/or S.Ts.

(F) Srgfea  oifadl SR /AT STl
Sl BT At dxa | gargenferdr

(d) Effectiveness in bringing about the
development of S.Cs and/or S.Ts

Ruicawar sfeeRl & swerR
Signature of reporting Officer
T JERT H AW,

Name in Block letters

g (RUTE @m@afr @& qRM™)

Designation (during the period of report)



HRT — 4: GAQE0T It & fewofy

Part IV — Remarks by Reviewing Officer

1. geToT Sy @ S Har @l sraf

Length of service under Reviewing Officer

2. g gET AReR! 3 ad W wge © (6 Rucodl
JIFHRT F FTaEET B AT g ¥l TR 9l bl ear
H WgHR AU Rure & 2

Is the Reviewing Officer satisfied that the Reporting Officer
has made his/her report with due care and attention and after
taking into account all the relevant material?

3. 1 oy Rurcswpdl JAeRI & Jedih A dead & ¢ (IS
IAEHT & Al T HROT qN) HAT AU THH HH G
HRAT AT ST aed 27
Do you agree with the assessment of the Officer given by the
Reporting Officer? (In case of disagreement, please specify
the reason) Is there anything you wish to modify or add?

4. I IuYF SMEBRI AT ST/ ST BT TS &,
qr FT W w9 qand, & Rucaar e gR
Sa favg # fear T faveyor 9 ik =mfad 2|

If the Officer reported upon is a member of a Scheduled
Caste / Tribe, please indicate specifically whether the attitude
of the Reporting Officer in assessing the performance of the
S.C./S.T. Officer has been fair and just.

5. Rucadl IaRI gRT & 18 |Am=g fewof™l & IR+
Ry fewoial & wrer wmm fewoft ok St afeq
BRI & YR R B IR H fewefidt |
General remarks with specific comments about the general

remarks given by the Reporting Officer and remarks about
the meritorious work of the officer including the grading.

6. w1 39 ANGRI H B Y ofewr AR/ A BE WCH
Il & Ra SR 9@ fa9y sl & fov =—e &=
17T fI9T IR Uerd BR BT 3T 8 |

Has the Officer any special characteristics and/or any
abilities which would justify his/her selection for special
assignment or out of turn promotion?

I JRIETT JAfABRT & BHIER
Place: Signature of Reviewing Officer
T AR H A,

Name in block letters

IERIG g (RUTE @m@afr @& qRM™)

Date: Designation (during the period of report)

feoeflt — Ift uftege ufafie & Sy, @2 98 QuR F& ol SN & IR H B A T IR GFA T AW B, A T8 ABRY
B GRT B S ARY | weg Y axa ' g Rfe a1 wr, s Rafe fhy 7o sfier @ gerar # fear T
P N AfEfea 81, g fFar o anfe,

Note : — Where an adverse entry is made, whether it relates to a remediable or an irremediable defect, it should be
communicated; but while doing so, the substance of the entire report including what has been said in praise of the
officer reported upon should be communicated.



+ U] BT W WX 99y =1 gfear o= S =nfev |
* The following procedure should be followed in filling up the column relating to integrity:

I ARTHR BT THITST TR DIg BT & DI ST Fhcll Al 94T fol@r Y |
If the Officer’s integrity is beyond doubt, it may be so stated.

IfE Blg BT T Fag 8 ol W @Tell Ble a1 SY AR 1 foRd IJaR Hriare!

ST

If there is any doubt or suspicion, the column should be left blank and action taken as under:

()

T & T T ool fordt Sw iR 99 W FRfarE @ W | g9 fouoft o
T fer Mt Rerd & Ay onTel aRs ey &1 +ff w5 Sy S 37 gAfad
BT b TH WR Al PRAT Sfeal B | S8l (1T JHIO ST ferdl
fewolt foram wwa 7 & a8t Rudawal afferr &1 @ ar g8 o =nfey &
fAfea fofs W ugem & forg S9 e &1 W TEn @ oy At awg T2
e & dryar g & e & fQud S 91d S9S g # L] 378 7

A separate secret note should be recorded and followed up. A copy of the note
should also be sent together with the Confidential Report to the next superior Officer,
who will ensure that the follow up action is taken expeditiously. Where it is not
possible either to certify the integrity or to record the secret note, the Reporting
Officer should state either that he had not watched the Officer's work for sufficient
time to form a definite judgement or that he has heard nothing against the officer, as
the case may be.

I Sl BRAS & HoRawy BN I Hag §3 8 ofd & df SR B
TUHAST YA @1 ST @1y do degar oy Rue o ufafe &1 S
=Ry |

If, as a result of the follow up action, the doubts or suspicions are cleared, the
officer’s integrity should be certified and an entry made accordingly in the Confidential
Report.

Ife wrerell AT Rl @I gite 8 SRl 81 ar g8 qrd 91 fffeifad &1 S =ty
TN HEfT B BT faffaq Jfad o S wfRy |

If the doubts or suspicions are confirmed, this fact should also be recorded and duly
communicated to the officer concerned.

I e HRAE & HeRdwy, GG AT Hag 7 X B 8l AR 7 & 7!
gfc BRil 81 A |O IR A TP AWBRI & ARV BT faAdA fbhaT STl
MY IR IFqD I8 IW (@) 3R (1) H AW AR BRATS DI ST AR |

If, as a result of the follow up action, the doubts or suspicions are neither cleared nor
confirmed, the officer’'s conduct should be watched for a further period and thereafter
action taken as indicated at (b) and (c) above.



