el U137, Wogoedo :
WEREG YRR YE (Rrar v wdf qrd)
Kamal Preet, IFS

Assistant Director General
(Education &Recruitment Board)

R AT S v Rer
INDIAN COUNCIL OF FORESTRY RESEARCH & EDUCATION
(wafawer va a9 warerny, nmwaﬁwwmﬁqﬁm
(An Autonomous body under the Ministry of Environment & Yorests, Government of India)
dto sifo = Wi, QAENGT — 248 006 (ERNELS)
P.O. New Forest, DEHRA DUN - 248 006 (Uttarakhand)

=
No.23-24/2014-1CFRE (RB) Dated the /3" November, 2014

To

All DDGs/Director (IC)/ADGs/Head;- BEC, [CFRE
All Directors of Institutes/Centers under ICFRE

I am directed to forward herewith a copy of MoEF letter No. 2-11/2014-FE, dated
28.02.2014 and No. 02/02/2014-P 111, dated 19.02.2014 alongwith copy of new Format for
writing of Annual Performance Repart/Annual Work Report (APAR/AWR) (Scientist-B to

Scientist-G) in respect of all the scientists working in ICFRE and its Institutes for adherence
from 2014-2015 onwards,

Yours faithfully

Encl:-As above W

(Kamal Preet)
Asstt, Director General,
Education &Recruitment Board
Indian Council of Forestry Research and Education

Copy to :-

" The ADG(IT &FS) for getting it placed on ICFRE website.
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HoTH Minisiry of Environment & Forests : '
-7 j?;J A £ #
Iz Gavarnment of india -
e ‘.. #:}r,"'u . o o
Y R
~\\/‘\*I’\ Paryavaran Bhawahy CGU-Gomplet 1t 'hj “,.ﬂ""
Ny Lodhi Road, Mew Bt i-L20003 4rar~"
\e Dated the A A'February, 2014,
To,

1. The Directar,
Directorate of Forest Educatlon,
P.O.Mew Forest,
Dehradun-248006.

2. The Director,
Indira Gandbi Mational Forests Academy,
P.0. New Forest,
Dehradun-248006,

3. The Secretary,
tndian Counclil of Forestry Research
And Education,
P.O.New Farest,
Dehradun-248006,

4. The Director General
Forest Survey India
P.OIPE,

Kaulagarh Road
Dehradun-248195,

5. The Director,
National Zoological Park,
Mathura Road,
New Delht.

6. Dy. Director,
Wildlife Crime Controf Bureau
Bhikaji Cama Place,
New Delhi-110068,

Subject:-  New format for wrlting of APARS/AWRSs of Scie

of Sclentists of Ministry of Environment
Subordinate offices —regarding.

ntists for the year 2013-14 in respect
& Farests including its Attached &

Sir/Madam,

t'am directed to forward an 0.M.No.02

/02/2014-P.)11 dated 19.2.7014 on the subject cited
above forwarding therewith a new form

at for writing of Annual Performance Report/Annuat Wori
in respect of the Scientists of Ministry of Environment & Forests

te offices and to request that the new APAR/AWR format may be
adopted w.e f. 2013-14 onwards,

Yours faithfully,
Encl- 0.M.No.02/02/2014-P i1 dated 19.2.2014(total 24 pages) " )
¢ ciyy. Ve

(Maltl Rawat)
Under Secretary to the Government of India
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BTANT
No. 02/02/2014-P 111
Government of India
Ministry of Environment ang Forests
Paryavaran Bhawan
New Defhi- 110003
_ Dated 19" Feb., 2014
OFFICE WHEM@ERAMUM
Subject ;- Mew Format for writing of APARS/AWRS of Sclentists for the Year 2013-14 in
respect of Scientists of Ministry of Environment and Forests cluding jts
Attached and subordinate Offices - re .
Atls ~>apordinate Offices - reg
The undersigned is directed to enclose herewith a new Tormat for writing of Annuai
Performance Apgpraisal R

report / Annual Work Report { Scientist B to Scientist G } in respect of

s Including ks Attached and Subordinate
e & Technology (Depit. of Science &

2.

Encls. As above
Copy for Necessary action to -

Director (NMNH)

(i -
(if) Deputy Secretary . .
(i) Under Secretary .
{ivi  Under Secretary(p.i) -
(v} US (FE) -

Copy for information tg:

(i) " Psto IS{AS)

Al Psto ls(ss)
(i) Psto Advisor (NMNH)
(iv)  Psto Advisor (NRCD)
{v) Ps to Director {zs1)
{vi) PS to Director (BSH)
(vii

) Psto Deputy Secretary (A)

an®

v

This has the approval of Secretary (E&F),

S8

{B.S. BHANDARI)
Under Secretary {P.1k1)

)
NIVINH M)
C5 Division (for BSI and Z51)
NRCD, MoEF

W

Minlstry (Proper), MoEF
NZP/DFE/ICFRE etc.

} 2 O o e

{:-—»_.__?_-‘Lv"'\-

AT .

,gr:] *z,/ (Y

ke @_—

(B.5. BHANDAR)
Under Secratary (.1
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Annual Performance Appraisal Report

For
Seientist of the Ministry of Environment & Forests

(SC ientist B to SClem st G)

9

s 5y Rk

Name of Sclentist

..............................................................................................

WA o /3Tl a7 iy
Report for the year/period ending

.....................................................................
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WMinistry of Envirbnment & Forests
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. 5
Annual Performance Appraisal Repori of Scleniists of the Ministry of Environment & Forest

ot «f orafy ay ades

Report far the Yeariperiod anding ........,......
Fafsrre s
PERSONAL DATA
HPT 1
PART-1

(To be filled by the Administyati

1. B W aup
Name of Sclentist

2. “&m_aﬁ IR (Fes/mmg andy

, - (ot )y
Date of Birth (DD/MM!YYW) PR 0V WORTSY
3.a?hm>ﬂvﬁﬁwmﬁ1§ﬁaﬁma@ Ty Syiy
Date of contlnous appolntment in Date ... . q SN SN Grada
the present grade )
4.aﬁmﬂﬂaﬁma¥f¢(ﬁgﬁaﬁm Rl feoniar
Present post and dafe of appalniment POSU e Data ...
theraio

5. Hﬁﬁm@mﬁrﬁmﬁfﬂ (g
SR 1R ) 9 s SIS 3 gty
T & A suar Ry &

Period of absence from duty {on training

leave elc,) during the year, If he has tnder
gohe irakning, speclfy.




N L

- ’r,ll' ‘r Iy ‘-.""_ , . » l. o ‘J . \!@ E
) ﬁmﬁwﬁmmgﬁrﬁmfmﬁw%mﬁmﬂimﬁim ,
PART-2 treported upon
(5 yffen ) TG w T =)
(Please road rarefully the 'nskuclions befarg
L &% T et HIRTA oo
Brief description of duties

[ ——

Ta be filled in by the Scientjg

VIR T g @)
filling ihe enltiag)

Py
.“—va—w_____“_—uw_.w__——-—“a_.ﬁ_h__v«—ﬁ..

Please specify targ
for you, eigit to te
Annual Action plg

etsfobjectives!goa!s
N tems of work in th
n for your Division)

(in quantitative or

other terms)
& order of briority

of work you set fo
and your ag

ryourself or that were set
hlevernent agains

teach target, {(Example :

RS . ERNIES D)
Targetlebjectlves/Goals Achievementg .
.



’ \m » N Tl

———

sl it smpord w1 wihy 2
@ale Scientific ang Technical Achievements during the year
(%) g
(8) General
(&) SR el i oy

{b) Technical/Scieniific papers published
(M) 39fle aiffim ey

AR 3 i ¥ el ofy g 7Y
- (c) Addi(fgnal' Yyalification acquired, Scientific/Technical

{ Managemant
training program attended and papers presentad

4.(3) =y 7y g A FelaRdediara w5t wit § @ sy o i 4 Ieehe WY af sl W kg W &
= TE B @ A wang
(A) Please state briefly, the s
-Please spacify constraints, if

hortfalls with reference to the tar

gets/objectives/goals referred to in item 2.
any, in achleving tha largets.

s.mmﬁﬁmwmwﬁawmﬁﬂmﬁmﬁwﬁﬁm atE sty Feler o } et w1 @y 3 St
wﬁwﬂw{%ﬁmﬁaﬁmmﬁmﬁmﬁm?ﬂmu
Please state whather tha annual return on immaovable

property for the preceding calendar year was flled within the
prescribed date Le, a1st January of the year following th
be given,

& calendar year. If not, the date of filling the return should

. RSHRSIC R T EC e
Dalel oo Signattire of Sclentlst reported upon




i e 1 Pt fres s e wiived i

CE v R j) awadn Il Seea w6

Numerical grading is to be aw
refers to the lowest grade and

-

arded by reporiin

{A) Assessment

e pms

R - .
) yafreifm sef =it “Ryviayfaes 2 amar w anaten
Ty M e

Accomplishmeant of planned workiwork aliotted as per
subject allotted

Fvll =Y vy g )
before filling the enlrles)

MM @ R 40% g
of work outpul {welghtage 1o this Sectlon w

g and reviewing authority which should be on a-zcale of 1-10, where 1
10 to the highest, '

(e ffeni =) o) W wed fgy

(Plesse read carefully lbe guidellnas

(31) wrd Proarea o ey (

ould be 40%)

N e - i
R W {yfreie sfoema $ﬁq‘?ﬁm firpT |.
Reporting (W2 wmi-5 w1 ¥g 2) SRR
Authority Reviewing Authority | Initial of Reviewing

{Refer Para 2 of par-5) Aulhorlty

yawFe sit e -
Scientific & Tachnical achievemenis

lit) swrd-Preass =Y wiie

Quality of oulput

iv) fayelomors gy
Analtytical abliity

V) e el g Rtgufarfed . stgwifee s

Accomplishment of axceptional work/unforeseen
tasks performed

Pria wm W e e Seiw
Dveratl Srading on "Work Outpunl’

(W ysafrma fsvemiai] = HEIEHT (30 0 E YR

30% &)
(B) Assessiment of personal attributes (weightage to this Section would be 30%)
YRt wived | iietse wive gﬂﬁ?ﬂm Eean
Reporiing (¥2ef wm-5 w1 4 1) CHi Ity ,
Authorlty Reviewlng Authority | initial of Reviewing
’ (Reler Para 2 of part-5) Authorlty ‘

#rl = sifrgh

Atlitude to work o e

NtSeterd w1 ay

Sense of responsibility

i) ST W sepeay

Maintenance of Disclpline

Iv) Woem T ,

Communication skilis

v) Ag

Leadership gualities

VORE & Wil el e oR s

Capacity fo work In team spirlt

vif) "Rl mp o

MR F WY oy
Capacly to adhere to time-scheduls

Vi) TR SR e
Intar-personal relations

ix)amy i ue =iy
Overall bearing and persanallty

st Rawar 1 @ et Sofem

Overall Grading on ‘Parsonal Aftributes




(4) vy

oo Sl o i (3 s oy R 30% &)
(C) Assessment of fun

s ifeesr | e wifgmd
Repoting (warf am-s 41 4 o)

; Reviewing Authority
Amhonty (Refer Para 2 of Part-5)

e e

Knowledge of Rules/Regulations/Procedures in the
area of function and abllity to apply them corractly.

ctional compatency (weightage to thjs Section would be 30%).

3

Initial of Reviewing
Authorlty

e

s A o 9y qam F

Strategic planning ability

ill) Frofer e &Y apyay

Decision making abllity

) e ]

Coordination abllity

V) SeTed W) Wi wo famtag o) 97 &a

Ability to motivate and develop subordinates |

Vi) E® vifym

Initiative

Wentaienan GerAET Hel Toamst Sty

Overall Grading on Functional Competency’

HI -4 Y=
PART-4 GENERAL

LS % e e (et +ft wadr)

Relations with the public {(wherever applicabla)

(wmtanﬁmwaﬁmmrﬁmu:ﬁsnﬁmw AN W w feogui) %)

(Please commant on the Sclentist's accesslbility to the public and responsiveness to thelr needs,)

e S
2. 9fayoy
Training ) ) -
(m%mﬁmaﬁmﬂm@mwﬂmmﬂ?ﬁmaﬂtqlfa?ﬁﬁwﬁgfﬁu Fwa vl o fog fowii )
(Plsase glve recommandations for fraining with a view 1o further Improving the effactiveness and capabllities of the sclenllst)
S— S




State of Health

e ) frafy '

4. geglrey - ‘

Integrity

(awmﬂilrﬁa:ﬁﬂarﬁwwﬁmﬂ )
(Please camment on the Integrily of the sclenlist)

ST el S iy AR Fustforar (arad

R

—u.n“ﬁ_..h-ww*-__,——_._._...——_w._

e ——————

2 W1 3) o] srHmEme (wod W-2 i 4(3)) wE
HT) i ot % ufy st wnfser 2

Pen Picture by Reporting Officer
strengths and lesser strength,
(refer 3 of Part 2) significant fallures

: % sy W,

{In about 100 wards) oh the overajl Qualitles of the scientist Including area of
extraordinary achlevement

5, scientific & tachnical achievemeants
{ref- 4(A) & 4B) of Part-2

) and attitude fowards waaker sactions. .

iR ferrrt B wwma
Slgnature of tha Reporting Officer

Name In Block lettors :

REUIEH

Desighation :
Wi WY aafy o,

During the period of Report: .o

..............................................



@W— T s ' |

PART-5

1 YRR s ) s,

Remarks Of Tha Reviewing Off cer

-y et & Ifa WA w

Length of service under the Reviewing Officer

294 WM Wm-3 g m~¢ﬁﬁrhmamﬁﬁm§uﬁ'ﬁéwﬂﬂ'mﬁﬂaﬂ%ﬂﬁm
FIEE W srerapon Seferalmgea stowedal = way A fd
(afg amuﬁﬁaqaxfmﬁmﬁﬁw%wmmmmﬁﬁwﬁ
I TN T
Do you agree with the assessment made by the reporting officer with respect to the work output and the various atiributes in Part-3
& Part-4? Do you agree with the assessment of reporting offlcer In respect of extraordinary achlevementsfsignificant falluras

of the scientist repartad Upon? (Ref.: Part-3{A)v) and Part-4(5)) (In 28k you do not agree with any of the numerlcal assessments
of aliributes please record your assessment In the column provided for you in that section and Inltial your sat

4 T qEiEE § we $2 a0 et
T S e 47 chl: e e A-4(5))
€A wom e Hewie W EE % T W L e e

a3),

i TEY
Yas No

-

3-mmaﬁ%ﬁ'mﬁWM‘wwﬁ,Wﬁéi@ﬁm%mm@wm‘m‘u_ =ad T7
" In case of disagreement, please speclfy the reasons. |s there anything you wish 1o modify or add?

i S SRS

4. e afw g wrem ey R WIS (S 100wt o
e @Huﬁwwuf%mw?famﬁﬁmaﬁqﬁamﬁ;
Pen Picture by Reviewing Officer. Please comiment (

sclentist Including area of strengths and lesser stre
attitude towards weaker sections,

) T St ) wrw Releael w9

In ahout 100 wards) on the ovarall qualities of the

ngth, sclentific and technical achlevements and his

e




5.amam;:vm3a%m~ai,@z-aaw@?nﬁ'ﬁwwmm%m;,mmagaﬁlamﬁmmﬂwa @@
“ verall numerica grading on the basjs of weightage given in Section-A, Seclion
 the Report. o

-8B and Section-C in Part-3

IF / Place

RSN G e i p——
Signature of the Reviewing Officer
@ / Date -

T (U 1Ry W),
Name in Block Lefters

RECiEH
Desighation -

Hﬁaﬂqﬂﬂ\‘}ﬁﬁiﬁ:

During the perlod of Report -



———

(2

4

(i)

(i

{iv)

(v)

(vi)

W%‘Wﬂ%ﬂmﬁmam ST Wy ety
Guidelines regarding filing up of APAR with numerical gradino

TR & &y fafumd el ol wgds g e wrm g gu e _
The columns in the APAR should be filied In with due care and attention and
after devoting adequate time.

%mmﬁ‘ﬁmﬁ%fa&wwzﬁmwﬁaﬂw{ﬁﬁam

Y el 2w Tt s % i) @l ffine
SIS & | Few fom o vl e Y sl fa

T 3R T T 9 sy 103 i nh 2wy ffe

Sttt % W o sl feon smom A -2 S 040 A T a6 TR A o e B e
il O R W e e

& Tl ot 1 it i o der 1 oafE 3
e JEfird w8 g F worahuy .

It is expected that any grading of 1 ar 2 {agatnst work output or attributes or overall grada) would ba adequately

justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to speclfic accomplishments. Grades of 1

=2 or 8-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporling and reviewing authorifies should rate the officey
against a larger population of his/her paers that m

ay be currently working under them. ‘
CHITSR %1 8 10 F # w1 il e fern S e ey ey ot s #) o w0 §
w® o fear sy

APARs graded between 8 and 10 will be rated as "Out

standing’
cacllating average scores for ampanelment/promat

and will be given a score of § for the purpose of
lon/FCS,

THESR T 6 aer 8 9 whay

@aﬂawaﬁm“m ¥Rl e s qen w7
e sy : :
APARS graded between 6 and short of 8 will be rated as "Very Good” and will be given
a score of 7.

TGS F 4 7 6 @ W B e oy sl aremr fag

AT SIUST a9 g 5 fear s
APARs graded betwe

: &N 4 and short of 6 will be rated as "Good" and will be given a
score of 5,

qqﬁqmawﬁmmﬁam“*@“femet

APARs graded below 4 wil] be given a score of "Zaro”.

9




{\

Time schedule for preparation/completion of APAR
(Reporting year - F inancial Year)

@ ®

Annexuee - 11

W%M“WMWWW. et
&.MNo. Activity .| Pate by which to cotnpleted o
L. Distribution of blank APAR formsto | 31gt March

all concemed (i.e. to Officer to be {This may be completed even a week
reported upon where self-appraisal earlier)
has to be given and to Reporting
Officers where self-appraisal is not to
be given) '
2. Stbmission of self-appraisal to 30th April
Reporting Officer by Officer to be
reported upon (where applicable)
3. Submission of report by Reporting 31st May :
Officer to Reviewing Officer
e e
4, Report to be completed by Reviewing |30th June
Officer and to be sent to
Administration or CR Section / Cell
Of accepting authority, wherever
provided.
5. Appraisal by accepting authority, 31st July
wherever provided
6. (a) Disclosure to be Officer reported | 15th July
' upon where there is no accepting
authority
(b) Disclosure to the Officer reported | 15th August
upon where there is accepting
authority ]
7. Receipt of representation, if any, on 13 days from the date receipt of
APAR communication
8 Forwarding of representation to the
competent authority
(a) where there is no accepting 15th August
authority for APAR ,
(b) where there is accepting authority |15t September
for APAR
9, Disposal of representation by the Within one month from the date of -
competent authority receipt of representation
10. Communication of the docigion ofthe | 15th October
Competent authority on the
representation by the APAR Cell
11. | End of entire APAR process, after 31st October
which the APAR will be finally taken
on record -
MMP
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Annual Work Report
for
Scientists of the Ministry of Environment & Forests
Faop chmmaéioms}
(Scientist ‘B to Seientist “J7?)

1, Iﬁﬁzﬁrﬁ B A
Name of Scientist

--------------------------------------------------------------------------

-------------------------------------------------------
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Mmﬁsmf of Environment Foresis

Ty
o o , Form
R g e e ETRer
A

2 }ﬁﬂf r%%@mmé@mﬁﬁﬁvwwﬁaﬁ

........................................

1. MY a7 gy

Name of Scientigt

--------------------------------------------------------------------------

2. 93 W o (R#t/aime ey (eregt o)
Date of Birth (DD/MM/YYYY) v lovnen., oo (in WO
3.aﬁm$ﬁﬁﬁﬂmﬁr§%aﬁrm {Gric) - (afy)
Date of continuons appointment : Date .o...ooooii Grade..............._
4 aéma*ﬁvﬁﬁmanﬁg%aﬁrarﬁm (uz) (feetien)
Present post and date of appointment Post..covici Date ...
ereto

Period of abgence from duty (op tralning

Leave etc,) during the year, if he has under
gone training, Specify,



| (( J
Al Annual Work :

Re port
IP’MII tA
SELF ASSJESSMJENT N BY THIE ¥ THIE OFRT CIER R]E]?@RT]ED UPON

1 Name

2. Designation

3. Area of S&7T Punction

4. Brief Description of S&T work function

5. S&T output indicators for assessment and measumrnent of work' function (as appmpna‘te to the
officer)

6. Enumeration of major outpuis from S&T Funciion

w4

7. Innovation contént of work done (about 100 words)

Contd,



T A 4 2.
_— 1 S

| @
o | | | i€
8. Aajor Impact reported during ths fmaneial vear (if any) for worl

< done durimy previays n
9. Scientific and technological

methodologies used in the work function

10. Sugpestions (if any) for work functions based On new or emerging scientific principles

11. New technologies if any introduced by the officer in work plan / functions

12. Any other highlight of special S&T content in the work

Contd.



i
L
o

13, One page summary of the scientific and tethnical
year -

elements in the work done during the finar. a)

Conid.



-

14 (e ified S&T outputs as per the selected indicators (as aunexed) _

Signature of the officer reported upon :



G-

Pari-B
ASSESSMIEFN T BY THE RJE]P’@R’E NG AU'JTH@RE'IFY

1. Accuracy of the S&T work report

a. Generally accurate
b. Modifications needed (please specify)

2. Scientific merit of the work done

(1-10%) (1033%) (33-50%) (50-75%)  (Rottom 25%)

3. Short summary of the innovative content of the work done

4. General assessment of the seientific work report (in brief)

5. Final grading

(1-10%) (10-33%) (33-50%)  (50-75%)  (Bottom 25%)

Signature of the Reporting Officer -




' "\pb.-'}\ ‘“’t / ! T

v
L

Part-C
(ERNAL PELR GROUP MV[EW REPORT

i CUrading of the S&T content of work reported -

2. Specific Innovatioy ~lements recognized
a)
b)

> work reported Vis-vis Peers in the area
(Top 10%) (10-33%) (33-50%) (50-75%)  (Bottom 25%)

4. Assessment of the work dorne during the residency period

5. Specific highlights of the SE&T content of the work done

6. Overall grading of the 8& T work report for the residency period
(Top 10%) (10-33%) (33-50%) (50-75%) (Bottom 25%)

Signatures of the Members of the Peer Group :




{to Annual Worly .seport)

1. Lectures delivered in universities/seminars/ mdustry meets

a. Enrolled

b. Invited

2. Books edited or written

3. Research publications

4. State- of —the Ayt Reports prepared on the sibject handled or otherwise

5. Amnual reports prepared

6. Internal reports generated

7. New S&T areas/ gaps identified for enlarging the scope of the existing schemes

8. New S&T identified and nurtiwed and S&T inputs added {0 ongoing schemes

9. Data bages prepared for scientific handling of the projects

Am,_curé

Conid.



/*'?
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~

8 | 0
JU. Scientific and evidence-based initiatives taken to enlarge the infrastructure base of |
aevelopment acrosq the country .

11. Identification of New Areas for demonstration of technolo gies and follow-up

12. Project Monitoring Parameters evolved and deployed
13. Technology intelligence/ assessment report prepared for S&T

14, B&T inputs provided to inter-Ministerial discussions in various committees

15. Number of projects scientifically evaluated for closure diwring the year

16. Networked Programmes initiated (please give numbers and salient features of vour contribution)

a. Between lab to lab |
b. Lab and industry

¢. Bilateral

d. Multilatera]

17. Policies/ Bills prepared during the year

18. Awards/ Membership of Institutions/ Academies

19. Others (please specify)

Lk 2R




Time schedule f,; Breparation, g
Repoyty;, B year
.-—_‘_*__%MM%__M

Annexure -1y

Mpletiog of AWRg
 Financia) Year)

"—*—s_ﬂ‘*«—--—mm-—.- . S ‘-““*\._%_”_«-

s

d
Reporting Officer




