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In compliance to DDG, Admin) office order No. 1-2006/ICFRE/Procurement/Admin., dated
05 /March/2012, T have handed over the charge of Store Officer, ICFRE, Directorate of

Administration in the F/N) on 21/March/2012 to Shri Ram Swaroop Sharma, Under
Secretary(Admin), ICFRE.

List of work to be carried out is over-leaf.
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(Dr. Devendra Kumar) (Ram’ Swaroop Sharma)
Scientist “C” Under Secretary (Admin), ICFRE
Project Formulation Division
[CFRE
Copy to:

i) DDG(Admin), ICFRE for necessary information
ii) Secretary, ICFRE for necessary information
iii) DCF(A) , ICFRE for necessary information
iv) DDO, ICFRE for necessary information
\/ Head, IT Cell, ICFRE for necessary information
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1) Physical verification of store articles for the year 2010-11 is due in ICFRE Hq including DG, ICFRE
chamber, office at ICFRE Hgq and at FRI building and DG, ICFRE residence at Bungalow No 09, FRI
Campus. Same may be conducted at the earliest.

2) Annual Rate Contact -2012 for purchase of stationery and various consumable items (ARC-2012) is
under submission which may be executed as early as possible.

3) Case of Liveries iterhs for Driver may be pursued till finalization. File is under submission.

4) Case of Liveries items for C staff of all ICFRE institutes including ICFRE Hq may kindly be pursued till
finalization. The letter with regard to “Admissibility of Liveries iterns to official reclassified from Group
=D staff'to Grade pay of Rs. 1800/ has been written to Director (FE), MoEF, New Delhi.

5) NAC conducted on 15/12/2011 and 29/12/2011 and minutes were approved by Competent Authority
for new purchase of various kinds of Furniture items. This may be under procurement process. Same
may be ensured the distribution accordingly to the indenters if purchased.

6) Purchase of two single seated sofa for DG, ICFRE chamber at FRI mainbuilding from M/s Alliance
Associates; Dehradun is under submission. After approval case ‘may be processed for their payments
within March 2012.

7) Govt. vehicle No UP 07 E 4730 s allotted to Store Officer and care taker'miay ‘dlso be used this vehicle ]
with the your permission/coritrol. Its log book (upto date) and Keys is also handed over to you. No POL (¥ bt hax
advarice/maintenance advance is pending. The said vehicle may be got repaired for smooth services. ‘/@‘('71‘”’
This may be initiated at your end.

8) The Key of Chamber of Store Officer is also enclosed. 2 {9

9) Letter has been written to Head, Wood Workshop for making wood chairs. Case may be pursued till
findlization.

10) Every year store procures Calendars and Diaries from DAVP, New Delhi. For the purpose case may be
initiated well in time.

11) On eve of Nation Festivals, Sweet is also distributed at ICFRE Hq. The case for procurement of sweet
may be initiated by SO well in time.

12) Return Form-16 (Road Permit): Letter has been written to Shri Salman Ahmad, Head Sales,

Mohobewala Chowk, Saharanpur Road, Dehradun sothat settlement of sale Tax Matter could be
executed. Kindly pursue it accordingly.

13) Some bills are under submission and make sure for their payments of following firms with the current
financial year:

S. Name of firm Item procured Amount Remarks ]
No.
1 M/s Sushil Motor A Battery purchased | Rs.3,800/- File No. 3-17/08/Store (Admin)
Store, Dehradun Purchase of Tyres, Tubes &
Batteries.
2 M/s NCCF of Carpet work Rs. 16,031/- File No.
India executed in Room Dis/09/store/ICFRE/Admin/
No 39 Venation Blinds, Window
Curtain, Carpet and Executive
Desk Table
3 M/s NCCF of Sofa cushion& Rs. 4,473/- Store Section Part File
India Covers Purchase & Stitching of sofa and
Chair Covers cloth
4
14) All the related files, PSRs, CSRs and other Misc records are available with Store Keeper, Store Section,
ICFRE.
15) Necessary action may be taken on 27 indents received from various Directorate/Division, [CFRE







